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1st October 2017
TO WHOM IT MAY CONCERN,

Re: <INSERT TOPIC OF LETTER>
We writing this letter in support <REASON OF LETTER HERE> 
<YOUR ORGANISATION>  is requesting <DETAIL OF REASON OR REQUEST HERE>
The  <SUMMARISE WHY YOU ARE WRITING THE LETTER>
<YOUR ORGANISATION> therefore requests that <FINAL COMMENT HERE>.
Yours sincerely,

NAME OF PERSON
Role of Person

<YOUR ORGANISATION>

Your Phone Number • Your Email 
• Your facebook or website link here 
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